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HOJIO)KEHUE
00 u30MpaTeIbHBIX NPOILEIYPAX B cIy4yae NPHOCTAHOBIEHHS I'0JI0COBAHUSA

I'masa 1. O61mue moJokeHus

1. Hacroamee Ilonoxenue onpenenser u30MpaTelbHbIE MPOLEAYPHI, KacaroIIMUecs
NOpsA/IKa XpaHEHUs H30MpaTeNbHBIX JOKYMEHTOB (MaTepualioB) M HHBEHTaps B Ciy4ae
IIPUOCTAHOBIICHHS IOJOCOBAHUs, a TaKXKe IMOpsAKA COCTABICHUS U Iepeladyd IPOTOKOJA O
IPUOCTAHOBJIEHUH I'0JIOCOBAHUS.

2. I[loa u30MparTebHBIMU JOKYMEHTaMH (MaTepHaiaMu) OAPa3yMEBAIOTCs OI0JUICTCHU
JUIsl TOJIOCOBAHUS, OCHOBHBIE CIIUCKU U30UpaTeliel, 10MOIHUTENIbHbIE CIIMCKU U30uparesiei u
CHOMCKM M30uparesnedf, TroJOCyIOIUX [0 MECTy HaxXOXKACHUs, a TakKe 3aloJIHEHHBIE
JIOKYMEHTbI, HEOOXOUMbIe A1 00eCreueHUs] OCYILECTBICHHUS N30MpaTeIbHBIX MPOLIECCOB
(axTBI MpHiEMa-Tiepe/iauu, MPOTOKOJIbI, TOCTAHOBJICHHSI, OTYETHI).

3.B HacTosmeM TOJNOXEHWUH IO TOHATHEM «H30MpaTeNbHBI WHBEHTAPH
MOJPa3yMeBalOTCd KaOWHBI M YpHBI JJIsl TOJOCOBAHUS, 3alIUTHBIE ATUKETKH, IJIOMOBI C
CUCTEMOM aBTO3a)KMMa, CIIELUAJIbHBIE JYIIbl, KOHBEPTHI-IIA0JOHbI, N30UpaTeIbHbIEC JINHEUKH,
HOYTOYKH U BUI€OKaMEpBHI.

4. B nensx oOecrieyeHMs SICHOCTM M JIETKOCTH BOCHpPHUATUS TEKCTa, a TaKXKe BO
u30eKaHNe 3arpOMOXKJIEHHs TEKCTa (PopMaMH MYXKCKOTO/>)KEHCKOT'O poJia, UCHOJIb3yEeMbIe B
HACTOSILEM TOJIO)KEHUHU TOHATHSA, 00O3HAYaroIue JOJKHOCTH, YHNOTpeOsstoTcss B oOuien
(dopMe MY>KCKOTO po/ia U HOCSIT MHKJIFO3UBHBIN/HECEKCUCTCKUN XapaKTep.

I'napa Il. YcaoBus u MOPAAOK MNPUOCTAHOBJICHUSA IN'0JIOCOBAHUSA

5. 'onocoBaHme MpuOCTaHABIMBAETCS B CIydae:
1) MaccoBbIX OECIOPSIKOB;
2) CTUXMUHBIX O€JICTBUN;
3) MHBIX HENPEABUIACHHBIX 00CTOSATENLCTB, CTABIIIMX U30MpaTeneil Mo yrpo3y Win
JIENTAIONINX HEBO3MOXKHBIM UX Y4aCTHE B TOJIOCOBAHHH.

6. Jlo Havaa mporeyphl IPUOCTAHOBJICHHS TOJIOCOBAHHUS MPEICEIaTeNh YIaCTKOBOTO
U30UpaTeILHOr0 OIOPO 1O BO3MOKHOCTH MPUHUMAET HEOOXOAMMBIE MEPHI TI0 00CCIICUCHHUIO
0C30MacCHOCTH JIWII, HAXOMAAIIMXCS B TIOMENICHWH W30UpaTeIbHOro ydactka. [lpwm
HEO0OXOIUMOCTH COBEpIIAeT IKCTPEHHBIN 3BOHOK 110 HOMepy 112.

7.B cnywasx, TpeayCMOTpPEHHBIX B TMYHKTEe 5, TMpeacenarellb y4acTKOBOTO
n30upaTeabHOro OHOpPO MOXKET MPHUOCTAHOBUTH TOJIOCOBaHME HE Oojiee yeM Ha JBa 4Yaca C
COCTaBIICHUEM B ATOM OTHOIIEHUH MPOTOKOJA CoriacHo mpuioxeHuto Ne 1. B reuenue 3toro
BPEMEHH TIpe[CcelaTelb YYaCTKOBOTO W30MpaTeabHOro OHpO MPHUBOIUT MOMEIICHUE
U30MPaTeIFHOTO ydJacTKa B HaJUIekKaIlee IS TOJOCOBAHHS COCTOSHUE WM HAXOIUT IPU
MTOMOIIIA OpraHa MECTHOTO MyOIMYHOTO YIIPaBICHUS APYTroe MOMEIEHNUE B HETIOCPEACTBEHHOMN
OJIM30CTH OT TIPEKHETO.



8. B cnyuae HaxoxaeHHs Jpyroro IOMEUIEHUS MJid TOJOCOBaHMS, AEUCTBUS,
CBSI3aHHBIE C TEPEHECEHHWEM H30MPATEIbHOI'0 ydacTKa Ha HOBOE MECTO, NMPOBOJISATCS B
MPUCYTCTBUH JIUI], YIOJHOMOYCHHBIX MPHCYTCTBOBATH IMPH MPOBEACHUN H30MPATEIHHBIX
IPOLENYP, O UEM COCTABJIAETCS IPOTOKOJI COTJIACHO MPUIIOKEHNIO Ne 2.

9. UneH y4acTKOBOTO M30MpaTENbHOTO OIOPO HE BIPAaBE OTKA3aThCS OT MOANMCAHUS
MPOTOKOJIOB, MNPEAYCMOTPEHHBIX B IyHKTax 7, 8 u 14, a B ciy4yae Hecorjiacusi c
COJIepKallMMKCS B HEM 3alUCSMU BIIpaBe HM3JIOKHUTh CBOE 0CO00€ MHEHHE B MHUCHbMEHHOMN
dbopme, KoTOpoe Mpunaraercs K mpoTokoiy. OTka3 ujieHa y4acTKOBOTO H30MpPaTEIbHOIO OI0pO
OT MOANUCAHUS YIIOMSHYTHIX IPOTOKOJIOB HE BIUSAET HA UX JCUCTBUTEIBHOCTD.

10. Cpa3y mocie cocCTaBiCHHsS NPOTOKOJA, NPETyCMOTPEHHOTO B MyHKTE 7,
npejcenaTelb y4acTKOBOTO HM30HMpaTeNbHOrO OIOpO  YBEAOMIIIET O NPUOCTAHOBICHHU
TOJIOCOBAHUS OKPYKHOU M30MpaTeNIbHBIN coBeT U LleHTpaibHyI0 N30UpaTeNbHYI0 KOMHUCCHIO.
O npUOCTaHOBJICHUU TOJIOCOBAHUS U (WJIM) O MEPEHOCe U30MPATEIHHOIO Y4acTKa Ha HOBOE
MECTO COOOIIaeTcsi U30UpaTeNsiM, B TOM YHCIIE MyTeM BBIBEHIMBAHUS MPOTOKOJA Y BXOJa Ha
n30upareabHblid yyacToK. [IpoTOKOIBI, TPe1yCMOTPEHHBIE B ITYHKTaX 7 U 8, OTIPABJISIOTCS 110
AIEKTPOHHOU MouTe MUHUCTEPCTBY BHYTPEHHUX eI A HH)OPMHUPOBAHHUS.

11. Jluna, ymoJIHOMOYEHHBIE MPHUCYTCTBOBaTh MPU MPOBEACHUU U3OUPATEITHHBIX
IpoIelyp, HE MOTYT OBITh MPUHYKJICHBI MOKUHYTh MMOMEIICHNE N30UPaTEIbHOTO Y4acTKa BO
BpEMsl [IPUOCTAHOBIIEHUS ToJIocoBaHMsl. Eciiu JKM3HBb U 370pOBbE ATHX JIULl HAXOAATCSA IOJ
yrpo30oil  M3-3a  OOCTOATENBCTB ~ NPUOCTAHOBICHHMS  TOJOCOBAaHUS,  IPEACEAATENb
M30UpaTeIHLHOTO OIOPO 3asIBISIET 00 ATOM IMTyOJIMYHO.

12. B pamMkax mpe3uaeHTCKUX, NapJaMEHTCKUX BHIOOPOB U PpecmyOIHMKAaHCKOTO
pedeperiyma B ciaydae HEBO3MOXHOCTH BO30OHOBJIEHMs TOJIOCOBAaHHMS Yepe3 JiBa daca,
MOJIrOTOBKA, Mepeaya U XpaHeHHe U30MpaTeIbHbIX JOKYMEHTOB (MaTepHaaoB) U HHBEHTAPs
OCYIIECTBIISIETCS B COOTBETCTBHUH C MOJIOKEHUSIMH MTyHKTOB 18 — 22,

13. B cnyuae m30OuparenbHBIX y4acTKOB, OOPa30BAHHBIX 3a PyOex oM, IMOJIOKEHUS
NyHKTa 7 TPUMEHSIOTCS TOJBKO C COIJIaCHs OpraHoB CTpaHbl NpeObiBaHusA. B cioyuae
HEBO3MO>KHOCTH BO300HOBJIEHMSI TOJIOCOBaHMS 4epe3 JiBa Yaca, MpelceaTeNlb y4acTKOBOTO
n30upaTeapHOro 00po, 00PA30BAHHOTO 3a PYOeKOM, TepeaacT u30upaTeabHbIe TOKYMEHTBI
(MaTtepuanbl) M WHBEHTapb B OJsnKaiiliee IUIUIOMATHUYECKOE IMPEICTaBUTEIbCTBO WIIU
KOHCYJIBCTBO.

I'nasa I11. OcoGeHHOCTH NPHOCTAHOBIEHNUS I'0JIOCOBAHUS HA MECTHBIX BHIOOPax

14. Ha mecTHBIX BhIOOpax B ciy4yae HEBO3MOXHOCTH BO30OHOBJIEHMS Yepe3 JiBa daca
rOJIOCOBaHUS, MPUOCTAHOBIEHHOIO B COOTBETCTBUU C IYHKTOM /7, TOJIOCOBAHWE CUMTAETCS
IPUOCTAHOBJIEHHBIM Ha CpPOK He Ooriee [ByX HeAeldb, O YEeM WIEHbl Y4aCTKOBOTO
n30MpaTeabHOro OIOPO COCTABISAIOT COOTBETCTBYIOLIUM MPOTOKOJI COTJIACHO MPUIIOKEHUIO No
3.

15.B ciydae TNpUOCTAaHOBJIEHHS TOJIOCOBAHHUS  IpEACeAaTeNb  Y4aCTKOBOTO
n30MpaTeNbHOrO OIOpPO HE3aMEUIUTENIBHO YBEJOMIISIET 00 3TOM OKPYXHOW HM30MpaTebHbINA
coBeT u lleHTpanpHyto u30uparenbHyr0 KoMmuccuio. O TpPUOCTAHOBICHMM TOJOCOBAHUS
coob1aercss u30MparensiM, B TOM 4YHUCIE IMyTeM BBbIBEIIMBAHMS IPOTOKOJIA y BXOJa Ha
n3bupatenpHbIi ydacTok. [IpoTokoJ, mpemycMOTpeHHBIM B TyHKTE 14, OTIpaBiseTcs I0
9JIEKTPOHHON 1TouTe MUHUCTEPCTBY BHYTPEHHUX €I 7151 HH(POPMUPOBAHUS.



16. llenTpanbHas wu30HWpareabHass KOMHUCCHS B TPEXJTHEBHBIH CpPOK MPHHUMAET
MIOCTAaHOBJICHWE O HA3HAYCHWU JaThl BO30OHOBJIECHHUS MPHOCTAHOBIEHHOTO T'OJIOCOBAaHUS, B
KOTOPOM COJIEPKUTCS B TOM UHUCIIE:

1) mopsoK XpaHeHHs W30MPATENbHBIX JTOKYMEHTOB (MaTepUalioB) M WHBEHTAPS JIO
JTHSI BO30OHOBIIEHUSI TOJIOCOBAHUS;

2) TIOPSZIOK U CPOKHM XPAaHCHHUS UCIIOJIB30BAHHBIX U HEHCIIOJIb30BAHHBIX OIOJUICTCHEH
110 JTHSI BO30OHOBJICHUS TOJIOCOBAHUS;

3) 0COOEHHOCTH OpraHU3aIUK U MPOBEICHHS BO30OHOBIEHHOTO FOJIOCOBAHUS.

17. Ilepenaua u xpaHeHue U30UPATEIBHBIX TOKYMEHTOB (MaTEpHAIOB) M MHBEHTAPS 10
npunsaTus LleHTpansHON M30MpaTENbHOW KOMHUCCHEH IOCTaHOBIIEHUS OCYILECTBIISIOTCS B
COOTBETCTBUHU C MOJIOKEHUSIMHU I1aBbl [V.

I'naBa V. Ilepenauya n xpaHeHue U30MpaTeJbHBIX JOKYMEHTOB (MaTepuaJjoB)
U HHBEHTaps B X0/J¢ MECTHBIX BHIOOPOB B cJIy4ae HEBO3MOKHOCTH
BO300HOBJICHHS I'0JIOCOBAHUS Yepe3 IBA Yaca

18. [Ipeacenatens y4acTKOBOTO U30MPATEIHLHOTO OIOPO B IPUCYTCTBUU YIIEHOB OIOPO U
WHBIX JIHII, YIOJTHOMOYEHHBIX MPUCYTCTBOBATH MPU MPOBEICHUHN M30MPATENBLHBIX MPOLEAYD,
yCTaHABJIMBACT INIOMOBI HA OTBEPCTHUSAX CTAIIMOHAPHBIX U MEPEHOCHBIX YPH JUIS TOJIOCOBAHUS,
B KOTOPBIX COJIEPKATCS OIOJUIETESHH ISl TOJIOCOBAHHUS.

19. Tlpencenarenb y4acTKOBOTO U30MPATEIHFHOrO OIOPO B COMPOBOXKICHUU HE MEHEE
2 4jeHOB U30UPaTENbHOTrO OI0PO MepeacT Ha XpaHEeHHEe B OKPYKHON n30upaTenbHbIA COBET
u30upareabHble JOKYMEHTHI (MaTepHalibl) U U30MpaTeNbHbIA MHBEHTAPh, YKa3aHHBIE B aKTe
npueMa-nepesaund coriacHo mnpuioxeHuio Ne 4. Bce nepenanHble n30upareabHbIM OrOpPO
u30upareiabHble JOKYMEHTBl (MaTepualibl) XpaHATCs B H30UpaTeIbHOM COBETE B
3aKpbITOM/One4aTaHHOM cerde/mkady.

20. IIpencenatens OKPY)KHOTO H30MpATENLHOTO COBETa B IPHCYTCTBUHM HE MEHEE
MIOJIOBUHBI YICHOB COBETA M MHBIX JIMII, YIIOJIHOMOYEHHBIX IPUCYTCTBOBATH MPH MPOBEICHUN
n30upaTeabHBIX MPOLELYp, 3aKpbiBaeT ceid/mkad u OmedyarbiBaeT €ro IUIaCTHKOBBIMU
TUIOMOAMU HITH 3aIIUTHBIMH STHKETKAMH.

21. OtkpbiTHe celida/mkada OCyIIECTBIAETCS NPU TeX K€ YCIOBUAX, YTO U
MpeAyCMOTPEHHBIE B IyHKTE 20.

22. Vuble n30uparenbHble TOKYMEHTHI (MaTepuasbl), He yKa3aHHbIE B aKTe MpHeMa-
nepesadn, XpaHsaTcs y npeaceaaTess y4acTKOBOro u30uparenbHoro 0wpo.

23. HazHaueHHBIC TIPEICTABUTENN YIIOJHOMOYEHHBIX OPTraHOB IO MOJACPKaHUIO
OOIIECTBEHHOTO TIOpsiIKA OO0ECIEeYnBAIOT COXPAHHOCTh HW30MpATENbHBIX  JIOKYMEHTOB
(MaTepuasioB) ¥ M30MpaTETLHOTO MHBEHTAPSI 10 JaThl NpUHATHS L{eHTpanbHON n30upaTenbHON
KOMFCCHEH TITOCTaHOBJICHHMSI O HAa3HAYCHWH JIaThl BO30OHOBIICHUS TPHOCTAHOBICHHOTO
rOJI0COBAHUS.

24.B neHb, TPEOUIECTBYIOIIMHA JHIO BO30OHOBJIEHHUS IPHUOCTAHOBIEHHOTO
rOJIOCOBaHUS, N30MpaTENbHBIN COBET Ha OCHOBAHUM aKTa IpHeMa-liepesadyn odecreynBaeT
BO3BpaT M (WIM) THepegadyy y4yacTKOBOMY H30UpaTelbHOMYy OIOpO H30MpaTesIbHBIX
JOKYMEHTOB (MaTepuasoB) U HHBEHTApSI.

25. [locne monmydeHus: OroUIeTEHEN ISl TOJIOCOBAHMS B MPEYCMOTPEHHOM MTYHKTOM
24 mopsiake WICHB W30MPATENIBHOTO OIOPO MOJCYUTHIBAIOT HMX M COCTABJISAIOT aKT O
KOHCTaTalluu 1Mo o0pa3iy, ycTaHoBieHHOMY [lonoxeHueM O NeATeIbHOCTH y4aCTKOBOTO



n30upaTebHOTO OI0pPO, YTBEP)KICHHBIM IMOCTaHOBJIEeHHEM LleHTpanbHOW W30MpaTenbHON
KOMHCCHH.

26. AKTHI TpueMa-Tiepeiauu, MpelyCMOTPEHHbIE B TyHKTaxX 19 u 24, oTnpaBistoTcs 1o
AIIEKTPOHHOH Mo4YTe MHUHUCTEPCTBY BHYTPEHHUX A€M ISl UH)OPMUPOBAHHUS.

I'naBa V. FOpuaudeckasi 0TBETCTBEHHOCTh

27. Cnyxxamue m30upaTenbHOW cdepbl M3 cocTaBa M30MPATEIBbHBIX OPraHOB HECYT
OTBETCTBEHHOCTbH 33 COXPAHHOCTbH U LIEJIOCTHOCTh U30MPATEIbHBIX IOKYMEHTOB (MaTepHaioB)
¥ N30MpaTebHOTO MHBEHTAPS, HAXOIAIIMXCS B UX pacnopspkeHnu. O0 ux yrepe/moBpeKICHUN
HE3aMeJUIMTEIBHO COOOIIAeTCsl BBIIECTOANIEMY H30UpareabHOMy opraHy u LleHTpanbHoi
n30upaTenbHoil kKomuccuu. 1o ¢akTy yTpaTbl/OBPEXICHUS COCTABISIETCS B MPOM3BOJIBHON
(dopMe COOTBETCTBYIOLIMI AaKT, KOTOpBIM IOJINUCHIBAECTCS INPEACENaTeNeM U CEKpeTapeM
n30UpaTeIbLHOrO OpraHa.

28. Ilocne 3aBepiieHUS NPOLEAYPHl TOJOCOBaHHS MpeACceNaTelb Y4acTKOBOIO
uzbuparenbHoro Oopo oOecredynBaeT Imepenadyy OKpPY)KHOMY H30UpaTeIbHOMY COBETY
JIOKYMEHTOB (MaTepuajoB) U M30MPATEIbHOTO MHBEHTAps B COOTBETCTBUU C IMOJIOKEHUSIMHU
WHCTpyKIIMM O NOpSAJAKE CHCTEMAaTU3alluM, YIAKOBBIBAHUS, OIEYAThIBAaHUS M Ieperadyu
JOKYMEHTOB  (MarepuajoB) U  HM30UPATEIbHOTO  OOOpYAOBaHUS  TMOCIE  3aKPBITHS
M30MpaTEeNbHBIX YYaCTKOB, YTBEPXIECHHOW IMocTtaHOBIeHHEM LleHTpanbHON M30MpaTenbsHON
KOMHCCHEM.



