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HOJIO)KEHUE
00 u30upaTeIbHBIX NPOILEIYPAX B cIy4yae NPUOCTAHOBIEHHS I'0JI0COBAHUSA

I'masa 1. O6mue mosokeHus

1. Hacrosmee Ilonoxenue ompenenser u30HpaTeNbHbIC MPOLEAYPbI, KaCAIOIIUECs
NOpsiIKa XpaHEHHs] M30UpATeNbHBIX JOKYMEHTOB (MaTepUallOB) W HMHBEHTAaps B CiIydae
NIPUOCTAHOBIICHHS TOJOCOBAHUS, a TAKXKE IMOPSAKA COCTABJICHUS W IEpelavyd MPOTOKOJIA O
NPUOCTAHOBIICHHH TOJIOCOBAHMUS.

2. ITox n36uparenbHBIMU JOKYMEHTAMH (MaT€pUAIaMHK) [TOpa3yMEBAIOTCS OIOJIIIETCHH
JJIA T'OJIOCOBaHUA, OCHOBHBIC CIITMCKH I/I36I/IpaTeJ'[eI\/JI, JOITIOJIHUTCIIBHBIC CITUCKU I/136I/IpaTCJI€I71 u
CIUCKM u30upareneii, TroJIOCYIONUX [0 MECTY HaXOXACHHS, a TakKKe 3alloTHCHHBIC
JIOKYMEHTBI, HEOOXOJAMMbIE I 00€CIEeUEHUs OCYIIECTBICHUS W30UpaTEIbHBIX MPOIECCOB
(axThI TPHEMa-TIEpEIauH, IIPOTOKOJIBI, TOCTAHOBJICHHUS, OTYCTHI).

3.B HacToslIeM TOJIOKEHWUW TI0JI TOHSITHEM «H30UpATEIbHBI WHBEHTAPHY
MOJIPa3yMEBAIOTC KAOMHBI W YPHBI JIJIS TOJOCOBAHUS, 3alIUTHBIC ITHKETKH, IJIOMOBI C
CHCTEMOM aBTO3a)KMMa, CIICIIHAIbHBIC JIYIIbl, KOHBEPTHI-IIA0JIOHBI, H30UpATEIbHbIC JINHEHKHY,
HOYTOYKH U BUJICOKAMEPBHI.

4. B eisx oOecrieueHnsl SICHOCTA U JIETKOCTH BOCIIpUATHUA TCKCTA, a TAKIKEC BO
n30eKaHUe 3arpOMOKICHUS TeKCTa (DOPMAMH MYMKCKOTO/KEHCKOTO POJia, MCIIOIh3yeMbIE B
HACTOSIIIIEM TIOJIOXKCHUU TOHATHS, 0003HAUYAIOIIME JIOJDKHOCTH, YIOTPEOJISIIOTCS B OOIICH
dhopMe MYKCKOTO pO/ia U HOCSAT WHKITFO3UBHBIA/HECEKCUCTCKHM XapakTep.

I'nasa Il. YcioBus n nopsigiok NpuoCTaHOBJICHUS T0JIOCOBAHUS

5. 'onocoBaHme MpuOCTaHABIMBAETCS B CIydae:
1) MaccoBbIX OECTIOPSIKOB;
2) CTUXUUHBIX O€JICTBUN;
3) MHBIX HENPEABHACHHBIX OOCTOSATEILCTB, CTABAIIMX M30UpaTeel Mo yrpo3y HilH
JIeArONIUX HEBO3MOKHBIM UX y4acTHE B TOJIOCOBAHUHU.

6. Jlo Havama mporieyphl IPUOCTAHOBJICHHS TOJIOCOBAHHUS MPEICeaTelh Y4aCTKOBOTO
n30upareabHOro OpO MO BO3ZMOKHOCTH MPUHUMAET HEOOXOAMMBIE MEPHI IO 00ECTICUYSCHUIO
0€30MacHOCTH JIWIl, HAaXOMAAIIMXCS B TIOMEIICHHH U30upareiapbHOro ydvactka. [lpwu
HE00XO0/IMMOCTH COBEpIIAET SKCTPEHHBIH 3BOHOK 110 HOMepy 112.

7.B cnywasx, TpeayCMOTpPEHHBIX B TMYHKTEe 5, TMpeacenarellb y4acTKOBOTO
n30UpaTeTbHOTO OIOPO MOXET MPHOCTAaHOBUTH TOJIOCOBAaHWE HE 0oJjiee YyeM Ha JiBa Yaca C
COCTaBJICHMEM B 3TOM OTHOIIEHWH MPOTOKOJIA COTrJIacHO npuiioxkeHnto Ne 1. B Teuenue 3Toro
BpEMEHU TIpelceaTeNh YJYacTKOBOTO M30MpATEIbHOTO OIOpO MPHUBOAHWT IOMEIICHUE
n30UpaTeIbHOTO yJYacTKa B HaJUIeKallee I TOJOCOBAHHUS COCTOSHUE WM HAXOAWT TIPH
MOMOIIM OpraHa MECTHOTO IMyOJIUYHOTO YIPaBIEHUS IPYroe MOMEIICHNE B HEMOCPEICTBEHHOM
OJIM30CTH OT TPEKHETO.

8. B cnyuae HaxoXAeHHS JpPYroro IMOMEIICHUS /IS TOJOCOBAaHHS, JCUCTBUS,
CBSI3aHHBIC C MEpPEHECEHWEeM H30MPATEeNbHOT0 y4acTKa Ha HOBOE MECTO, IPOBOJSATCS B



MPUCYTCTBUM JIMI], YIOJHOMOYEHHBIX MPHUCYTCTBOBATH IMPH MPOBEACHUU H30MpaTEIbHBIX
IPOLENYP, O UYEM COCTABJIAETCS IPOTOKOJ COTJIACHO MPUIIOKEHNIO Ne 2.

9. UneH y4acTKOBOTO M30MpaTENbHOTO OIOPO HE BIPAaBE OTKA3aThCS OT MOAIMHCAHUS
IIPOTOKOJIOB, IPEIyCMOTPEHHbIX B MyHKTax 7, 8 u 14, a B cioyuyae Hecoriacus c
COJepKALMMHCA B HEM 3alMCSIMU BIpPaBE M3JI0KUTh CBOE 0c000€ MHEHHE B MUCHMEHHOU
dbopme, KoTOpoe Mpuaraercs K mpoTokoiy. OTka3 ujieHa y4acTKOBOTO H30MpPaTEIbHOIO OI0pO
OT MOJANUCAHUS YIIOMSHYTHIX IPOTOKOJIOB HE BIUSAET HA UX JCUCTBUTEIBHOCTD.

10. Cpa3y mocie cocTaBji€HHMs NPOTOKOJa, NPEIyCMOTPEHHOTO B IyHKTE 7,
npejceaareab Y4acTKOBOIO M30MpaATENbHOrO OIOpO  YBEAOMIISIET O MPHOCTAHOBICHUU
TOJIOCOBAHUS OKPYKHOU M30MpaTeNIbHBIN coBeT U LleHTpaibHy 0 N30UpaTenbHYI0 KOMHUCCHIO.
O npUOCTaHOBJIEHUHU TOJIOCOBaHUS U (WJIM) O MEPEHOCe U30MPATEIHHOIO Y4acTKa Ha HOBOE
MECTO coo0maeTcs n30upaTensiM, B TOM YUCIIE IyTeM BBIBEUIMBAHUS MPOTOKOJIA Y BXOJa Ha
n30MpaTeNbHbIN y9acToK. [IpOTOKOIIBL, IPEeAYCMOTPEHHBIC B IIYHKTAX 7 U 8, OTHPABIISIOTCS 1O
AIEKTPOHHOU MouTe MUHUCTEPCTBY BHYTPEHHUX eI A HHOOPMHUPOBAHHUS.

11. Jluna, ymoJIHOMOYEHHBIE MPHUCYTCTBOBaTh MPU MPOBEACHUU WU3OUPATEITHHBIX
poLeayp, HE MOTYT OBITh IPUHYKJIEHBI TOKMHYTH MOMEIICHHE U30MPATEIbHOTO y4acTKa BO
BpeMsl MIPHUOCTAHOBIICHUS TOJIOCOBaHMs. EcClu JKU3HB U 370POBbE ATHX JIUIl HAXOAATCSA TOJ
yrpo30oil  M3-32  OOCTOATENBCTB  NPUOCTAHOBICHHMS  TOJOCOBAaHUS,  IPEICEAaTeNb
n30UpaTeIHLHOTO OIOPO 3asIBISIET 00 ATOM IMyOJIMYHO.

12. B paMkax NOpe3uJeHTCKHX, MNapIaMEHTCKUX BBIOOPOB M PECIyOIMKaHCKOTO
pedepennyma B ciydyae HEBO3MOXHOCTH BO300HOBJICHHS TOJIOCOBAaHHUS Yepe3 JBa daca,
MOJIrOTOBKA, Mepeiaya U XpaHeHHe U30MpaTeIbHbIX JOKYMEHTOB (MaTepHaaoB) U HHBEHTAPS
OCYIIECTBIISIETCS B COOTBETCTBHUH C MOJIOKEHUSIMU ITyHKTOB 18 — 22,

13. B cnyuae m30OuparenbHBIX y4acTKOB, OOPa30BAaHHBIX 3a PyOek oM, IMOJIOKEHUS
INyHKTa 7 TPUMEHSIOTCA TOJBKO C COTJacHus OpraHOB CTpaHbl NpeObiBaHuA. B ciydae
HEBO3MOXXHOCTH BO30OHOBIJIEHUS TOJIOCOBAaHUS 4epe3 JBa daca, MpejaceqaTellb y4acTKOBOTO
n30upaTeapHOro 00po, 00Pa30BAHHOTO 3a PyOeKOM, TepeaacT u30upaTeabHbIe TOKYMEHTBI
(MaTtepuanbl) M WHBEHTapb B OJsnKaiilliee IUIUIOMATHYECKOE MPEICTaBUTEIbCTBO WIIU
KOHCYJIBCTBO.

I'nasa I11. OcoGeHHOCTH NPHOCTAHOBIEHNUS I'0JJOCOBAHUS HA MECTHBIX BHIOOPax

14. Ha mecTHBIX BBIOOpax B clydyae HEBO3MOXKHOCTH BO30OHOBJICHHS uepe3 JiBa yaca
TOJIOCOBaHUS, MPUOCTAHOBICHHOTO B COOTBETCTBUU C MYHKTOM 7, TOJIOCOBAHUE CUUTAETCS
NPUOCTAHOBIICHHBIM Ha CpOK He Ooylee JABYX HeIelb, O YeM WICHbl YYaCTKOBOTO
U30MPaTETFHOTO OIOPO COCTABIISIOT COOTBETCTBYIOUIMH MPOTOKOJ COTIIACHO TPHIIOKEHUIO Ne
3.

15.B ciydae TIPUOCTAaHOBJICHWS TOJIOCOBAHHS  IpEACEAaTeNb  YY4aCTKOBOTO
n30UpaTeabHOr0 OIOPO HE3aMEMITUTENBHO YBEAOMIISIET 00 3TOM OKPYKHOW M30MpaTenbHBIN
coer u lleHTpanpHyl0 u30HparenbHyl0 Komuccuio. O TPHUOCTAHOBIEHUH TOJIOCOBAHUS
cooOImaercss u30MparensiM, B TOM YHCJIE MyTeM BBHIBEIIMBAHMUS IPOTOKONA y BXOJa Ha
n30uparenbHblid yuacTok. [IpoTokon, mpeaycMOTpeHHBI B MyHKTE 14, oTmpaBisercs Imo
AIIEKTPOHHOM NouTe MUHUCTEPCTBY BHYTPEHHUX A€ AJsi HHOOPMUPOBAHHUS.

16. llenTpanbHas wu30HWpareabHass KOMHUCCHS B TPEXIHEBHBIH CpPOK MPUHUMAET
MIOCTAaHOBJICHHE O HAa3HAYCHHWU JaThl BO30OHOBJICHUS MPHOCTAHOBIEHHOTO TOJOCOBaHUS, B
KOTOPOM COJICP’KUTCS] B TOM YHCJIE:



1) mopsiioK XpaHeHUsT W30MPATEIbHBIX JOKYMEHTOB (MaTepHaloB) U MHBEHTApS 10
JTHSI BO30OOHOBIIEHUSI TOJIOCOBAHUS,
2) IOPSIIOK U CPOKU XPaHEHHsI MCITOJIb30BAaHHBIX U HEUCIIOIBb30BaHHBIX OIOJUICTCHEH
710 HS BO30OHOBJICHHS TOJIOCOBAHUS,
3) 0COOCHHOCTH OpPraHU3alUK U MPOBE/ICHHSI BO30OHOBJICHHOT'O FOJIOCOBAHUSI.
17. Ilepenaua u xpaHeHue U30UPATEIBHBIX TOKYMEHTOB (MaTEpHAIOB) M1 MHBEHTAPS 10
npuHsaTHs LleHTpanbHONW M30MpPaTENbHOW KOMHCCHEH ITOCTAHOBIICHUSI OCYILIECTBISIOTCS B
COOTBETCTBUH C TIOJIOKCHUSMU TIIaBbI [V.

I'maBa V. Ilepenaya n XxpaHeHue H30MpaTeJbHBIX JOKYMEHTOB (MaTepuajoB)
¥ HHBEHTaps B X0/1e MECTHBIX BHIOOPOB B CiIy4ae HEBO3MOKHOCTH
B0300HOBJ/ICHHS I'0JIOCOBAHMS Yepe3 ABa Yaca

18. [Ipencenatens y4acTKOBOTO U30MPATEIHHOTO OIOPO B IPUCYTCTBUU WIIEHOB OIOPO U
WHBIX JIUILI, YIIOJIHOMOYEHHBIX MPUCYTCTBOBAThH MPH MPOBEICHUU M30MPATENbHBIX MPOLEIY,
yCTaHaBIIMBAET IUIOMOBI Ha OTBEPCTHUSAX CTAlMOHAPHBIX U NMEPEHOCHBIX YPH JIJIS TOJIOCOBAHMS,
B KOTOPBIX COJIEPKATCS OIOJIJIETEHH sl TOJIOCOBAHUS.

19. Tlpencenarenb y4acTKOBOTO U30MPaATEIHFHOTO OIOPO B COMPOBOXKICHUU HE MEHEE
2 4JIeHOB U30MPATEIHHOTO OIOPO TMepeaacT Ha XpaHEHHE B OKPYKHOW N30MpaTeIbHbI COBET
n30upareIbHbIe JOKYMEHTHI (MaTepHalibl) U U30MpaTeIbHBI HHBEHTAPh, YKa3aHHBIC B aKTE
npuema-neperadu coriacHo npuiioxeHuto Ne 4. Bee nepenanHble n30upaTesbHbIM OI0PO
n3OupaTenbHble JTOKYMEHTHI (MaTepuaibl) XpaHsaTcs B M30MpaTeTbHOM COBETE B
3aKpbITOM/One4aTaHHOM cerde/mkady.

20. [Ipencenatens OKPY)KHOTO H30MpPATENILHOTO COBETa B TNPHUCYTCTBUHM HE MEHEe
MIOJIOBHUHBI YJIEHOB COBETA M MHBIX JIMII, YIIOJIHOMOYEHHBIX IPUCYTCTBOBATH MPU MPOBEICHUN
U30MpaTeNbHbIX MPOLENYpP, 3aKpbiBaeT celd/mkad M omeyaTbIBaeT €ro IUIACTHMKOBBIMU
TUIOMOAMU HITH 3aIIUTHBIMH STHKETKAMH.

21. OtkpeiTHe celida/mkada OCYIIECTBISETCS TPU TEX JK€ YCIOBUAX, UYTO U
pelycMOTpeHHbIE B MyHKTE 20.

22. uble n30OuparenbHbie TOKYMEHTHI (MaTepHaibl), He yKa3aHHbIC B aKTe MpHEeMa-
nepegadn, XpaHaTcs y npejceaaTess y4acTKOBOro U30upaTensHoro 0wpo.

23. HazHaueHHble MNPEJCTaBUTENN YIOJIHOMOYEHHBIX OPIraHOB IO MOJAECP)KaHUIO
OOIIECTBEHHOTO TOpsiIka 00ECNeYrnBalOT COXPAHHOCTh W30MpATENbHBIX JIOKYMEHTOB
(MaTepuasioB) M U30MPATEIHLHOIO HHBEHTAPS 10 AaThl NpuHATHS LleHTpanbHOl n30upaTensHON
KOMHCCHEH TITOCTaHOBJICHHMSI O HAa3HAYCHWH JIaThl BO30OHOBIICHHUS TPHOCTAHOBICHHOTO
rOJI0OCOBAHUSI.

24.B neHb, TPEANICCTBYIONIUNA JIHIO BO30OHOBIICHHUS IPHOCTAHOBJICHHOTO
roJIoOCOBaHMs, U30UpaTENbHBI COBET HA OCHOBAaHUHU aKTa IpHeMma-Tepesayr o0ecreyuBaeT
BO3BpaT M (WIM) THepegadyy y4yacTKOBOMY H30UpaTeilbHOMYy OIOpO H30MpaTesIbHBIX
JIOKYMEHTOB (MaTepHUajoB) U WHBEHTAPS.

25. [locne nonydenus OrouleTeHel s TOJI0COBaHMS B MPEAYCMOTPEHHOM ITYHKTOM
24 mopsake 4ieHbl W30UMpaTeNbHOTO OIOPO MOACYUTHIBAIOT HMX U COCTAaBISIIOT aKT O
KOHCTaTalluu 1Mo o0pasily, ycTaHoBlieHHOMY [lonokeHueM o AeSTeNbHOCTH Y4acTKOBOTO
n30upaTeNbHOTO OI0pPO, YTBEPXKICHHBIM IMOCTaHOBIeHHEM LleHTpanbHOW W30UpaTeNTbHON
KOMHCCHH.



26. AKTBI IpreMa-TiepeIauM, MPEeTyCMOTPEHHBIE B MyHKTaX 19 u 24, oTIpaBiIstOTCS 0
AIIEKTPOHHOH Mo4YTe MHUHUCTEPCTBY BHYTPEHHUX A€ ISl UH)OPMUPOBAHHUS.

I'maBa V. IOpuanuyeckasi 0TBETCTBEHHOCTh

27. Cnyxxamue m30OupaTtenbHOW cdepbl U3 cocTaBa M30MpaTeIbHBIX OPraHOB HECYT
OTBETCTBEHHOCTb 332 COXPAHHOCTh M LIEJIOCTHOCTh U30MpaTeIbHbIX JOKYMEHTOB (MaTepHaloB)
U N30MpaTeIbHOIO MHBEHTAPS, HAXOIAIIMXCS B UX pacnopsbkeHuH. O0 ux yrepe/IoBpexXIeHUN
He3aMeJUIMTENbHO COOOLIAeTCsl BBILIECTOALIEMY HM30MparenbHOMY opraHy u lLleHTpanbHoMH
n30upatenbHoil Komuccuu. 1o ¢akTy yTpaTbl/IOBpPEXICHUS COCTABISIETCS B MPOM3BOJIBHON
(dopMe COOTBETCTBYIOIIMI aKT, KOTOPBIH IMOJMHCHIBACTCS IMPEACEAATeNIeM M CEeKpeTapeM
n30MpaTeIbHOro OpraHa.

28. [locne 3aBepuieHUs TPOLEAYPHI TOJOCOBAHUS TpPEACEHaTelb Y4aCTKOBOTO
u30upaTenbHoro Owopo obecreyuBaeT Meperady OKPYKHOMY HU30MpaTeIbHOMY COBETY
JIOKYMEHTOB (MaTepHuajoB) U M30MpaTeIbHOTO MHBEHTApsl B COOTBETCTBUU C MOJIOKEHUSAMHU
WMHCTpyKIMKM O NOpsAJKE CHCTEMATU3allMM, YIAKOBBIBAHUS, OIEYAThIBAaHUS M IEeperadyu
JOKYMEHTOB  (MaTepuasoB) M  H30UpaTeslbHOrO0  00OpyIOBAaHUS  MOCHE  3aKpPbITHUA
U30MpaTEeNbHBIX YYaCTKOB, YTBEPXICHHOW IMocTtaHOBIeHHEM LleHTpanbHON M30MpaTenbsHON
KOMHCCHEM.



